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DISTINGUISHING FEATURES OF THE WORK 

Actively supports and upholds the City’s stated mission and values. Performs highly professional and responsible managerial, leadership and engineering duties associated with delivery of the Capital Improvements Program.

Under direct supervision of the Community Improvements Director, employees of this class are expected to exercise considerable independent judgment, initiative, and professional skills and knowledge in the day-to-day administration, management, and supervision of the capital improvement program.  Duties also include program management of complex difficulty requiring a high degree of independent judgment and expertise.  An important aspect of this position is the full accountability of an assigned section of capital improvements to the Community Improvements Director. 

This position is FLSA exempt.

EXAMPLES OF THE WORK PERFORMED (ILLUSTRATIVE ONLY)
· Provides excellent customer service to both internal and external customers.

· Directs, supervises, and evaluates professional and technical staff of the Capital Improvement Section in the development and delivery of a variety of public works projects.

· Responsible to ensure delivery of varied public works projects such as, but not limited to, water lines, sanitary sewer lines, streets, storm drains, rights-of-ways, easements, new public facilities & remodels and contract administration.

· Coordinates the work of the capital improvements program with various public utilities, governmental agencies, and other organizations.

· Makes recommendations to the Community Improvements Director, Department Heads, City Manager, and City Council.

· Assists the Community Improvements Director in projecting a broad plan of public works improvements.

· Participates in the administration of the operating budget of the Capital Improvement Section.

· Represents Division concerns at City Council, commission, and board meetings.

· Assists the Community Improvements Director in budget preparation for the capital improvements program.

· Assists other City departments in preparation of annual capital budgets and five-year capital improvements plans.

· Establishes methods and procedures of the capital improvements program.

· Performs related duties as required.

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES
· Thorough knowledge of modern principles and practices of capital improvement management.

· Thorough knowledge of the latest methods and procedures of civil engineering, particularly as applied to public works projects.

· Working knowledge of legal processes required for acquisition of property and property rights for public works projects, including testimony as a qualified Professional Engineer in condemnation actions.

· Ability to supervise professional and technical staff and establish and maintain effective, productive relationships in a team concept environment.

· Ability to manage effectively the resources necessary for successful planning and implementation of the adopted capital program and capital improvements.

· Ability to work effectively with and provide engineering services for a variety of City departments and divisions.

· Directs the supervision, review, and sealing of plans, specifications, and reports as prepared by staff for public works projects in accordance with statutory requirements.

· Ability to evaluate and resolve contractual disputes and claims.

· Working knowledge of revenue sources and funding mechanisms for capital improvements.

· Ability to communicate and interact well with the public, public officials, private groups, and outside agencies and companies. 
· Ability to understand of field/office engineering relationships.

MINIMUM REQUIREMENTS
· Graduation from an accredited college or university with a Bachelor of Science degree in Civil Engineering or related field.

· Registration with the state of Arizona as a Professional Engineer with proficiency in Civil Engineering.

· Six years of capital improvement program management experience.

· Three years of supervisory experience with professional engineering personnel.

DESIRED EXPERIENCE AND TRAINING
· Master's Degree in Civil Engineering, Business Administration or a related field.

· Training in project delivery systems and team building.

· Knowledge of facility design & construction and alternate delivery methods.

OTHER REQUIREMENTS

· Must possess, or obtain upon employment, a valid Arizona drivers license.

· Regular attendance is an essential function of this job to ensure continuity.
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